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Rajmata Vijayaraje Scindia Krishi Vishwa Vidyalaya, Gwalior

ACADEMIC CHARTER

1. New Admission (I Semester for all programmes)

Submission of students’ data to the office of the Registrar by the Dean in soft
copies for generating enrolment number with scanned photo of students in
jpg format- within 30 days after completion of admission process.

Enrolment number shall be generated by university -within 15 days after
receiving of data.

Submission of students’ data by the Dean for ICAR unique ID generation to
the Nodal Officer of ICAR- within 30 days after completion of admission
process.

Unique ID will be issued by ICAR Nodal Officer - within 15 days after
receiving of data.

Submission of all required documents by the Dean to the office of the
Registrar for enrolment in hard copy - Before start of midterm
examination.

Completion of receiving Registration cards in Academic Section of the College
from students- within 07 days after registration.

Submission of Registration cards by the Dean to the University- within 30
days after registration.

2. Already registered students (UG, PG & Ph.D.)

Submission of List of registered students in each semester with scanned
photo of students in jpg format by the Dean to the university - within 15 days

after last date of registration.

Submission of timetable and list of course teachers with contact details by the
Dean to Registrar office with a copy endorsed to DFA for UG and DI for PG-

within 5 days after registration.

Submission of supplementary list of students registered after promotion on
declaration of results of previous year/s in any semester by the Dean to
Registrar office - within 07 days after registration following result

declaration.
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Completion of receiving Registration cards in Academic Section of the College
from students- within 07 days after registration.

Submission of Registration cards by the Dean to the University- within 30

days after registration.

3. Result declaration & Correction

Submission of IRS of Midterm and Practical Examinations by the Dean to the
office of the Registrar in hard copies- Before start of Final Theory
Examination.

Result Declaration by University - As per academic calendar.

Application for correction in results, if required by any student - Application
will be given by the student within 5 days after result declaration to the
Dean of concerned College.

Verification and submission of Results correction related requests by the
College to the Deputy registrar Academics- within 10 days of result
declaration.

Result Updating by the office of the Registrar - within 15 days after
receiving the application at university.

4. Conversion of students into online mode from offline mode (for
registration/ results etc.)

In case of offline registration of the students, letter/ data would be submitted
by the Dean to Deputy Registrar (Academics) along with required documents
to make the students online - within 5 days after registration

5. Student transfer within RVSKVV:

Receiving of transfer applications from the students in the Academic Cell
during final theory examination only. This information must be conveyed
to all the students.

Verification of the results of students requesting transfer by the In-charge
Academic of the college prior to forwarding their applications by the Dean to
the DFA/DI - within 07 days after declaration of results.

Obtaining acceptance/denial by concerned receiving Dean for transfer of the
Student by DFA/ DI - 07 days

Submission of the acceptance or denial of the student transfer request by the
Dean to the DFA/DI - 07 days
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I[ssuance of transfer order to the student by DFA/DI office- Within 03 days
on receipt of acceptance from the receiving Dean

Relieving of student after completing formalities to join to the new college for
reporting - 05 days after issue of the order.

6. Student transfer to JNKVV

Receiving of transfer applications from the students in the Academic Cell
during final theory examination only and its forwarding to the office of the
Registrar of the University after declaration of the result. This information
must be conveyed to all the students.

Verification of the results of students requesting transfer by the In-charge
Academic of the college prior to forwarding the application to the office of the
Registrar through the Dean - within 07 days after declaration of results.

Dispatch of letter to the Registrar, JNKVV for their consent regarding student
transfer by the Registrar office- within 7 days from the receipt of transfer
application from the Dean

Issuance of transfer order to the student by office of the registrar- Within 03
days on receipt of consent from the registrar of JNKVV.

7. Student transfer from JNKVV
¢ Providing consent for the request of student transfer from the registrar,

RVSKVYV on receipt of such request from the Registrar of JNKVV- within
7 days after receipt of complete application of student from
Registrar JNKVV with complete academic status of the student to
verify the eligibility of the student under transfer

(A)Transfer Protocol and Documentation Requirements

When the Registrar of RVSKVV, Gwalior, issues a consent letter to the
Registrar of JNKVV, Jabalpur, the document must include a mandatory
categorical statement. This statement shall explicitly clarify that transfer
consent is granted on the strict condition that a comprehensive file
comprising all previous results and academic record of the student is
submitted prior to the student’s arrival.

To ensure administrative readiness, the Relieving Dean is responsible
for forwarding the complete academic dossier to the Office of the Dean at the
receiving college before officially relieving the student. This condition is a
prerequisite for the transfer to be finalized.
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(B) Implementation and Compliance

To maintain consistency across campuses, all Deans within the
RVSKVV network are instructed to enforce this requirement strictly. Before
officially accepting any transferred student from JNKVV, Deans must verify
that they are in receipt of the student’s full academic history and results file.

Note: If the receiving college has not received the complete academic file
prior to a student's arrival, that student will not be permitted to report for
admission, regardless of whether they possess a transfer order.

(C) The Importance of Digital Integration

This strict measure is essential to protect the student’s academic
standing. Missing records results in a student being excluded from the official
digital portal. Remaining "offline" in our system causes significant hardship,
often stalling academic progress and blocking access to essential services.

To ensure that our archives remain accurate and that every student is
properly integrated into our online system from day one, the submission of
this documentation is non-negotiable. Should a student be denied the
opportunity to report due to a missing dossier, the matter must be escalated
immediately by the concerned Dean to the Registrar of RVSKVV for further
review and necessary action.

8. Issue of the documents (for UG, PG and Ph.D.):
PDC and Transcripts [By Deputy Registrar (Academic)]

(A) Submission of degree form by the UG students - after declaration of final
results.

e Verification and submission of the degree forms by the college to the
University - within 10 days after receiving of the forms.

e Preparation of PDC and Transcripts and their dispatch to the College -
within 20 days after receiving the degree forms along with proper
documents.

(B) Issue of PDC and Transcript by the University to PG/Ph.D. Students

e Submission of PG/Ph.D. Thesis to the Director Instructions - within 07
days after receiving the thesis after Viva-Voce examination to the
Academic Section of the concerned College.

e [ssue of PDC and Transcript - within 10 days after receiving the
complete documents from the Colleges.
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(9]

(D)

(E)

(F)

Transfer Certificate (TC) and Character Certificate (CC) by
Concerned College

Issuance of TC and CC by the Colleges- within 05 days after receiving
the application.

Caution Money refund by Concerned College

Refund of caution money by the concerned College - within 30 days after
receiving the application.

Migration Certificate [By Deputy Registrar (Academics)]
Submission of application in prescribed format to the University after
verification by the college- within 07 days after receiving application
from the students.

University will issue the migration certificate - within 10 days after
receiving the documents.

Degree
Degree dispatch through registered posts after convocation to the

students on their request- within 15 days after receiving the
application.

(9) Documents (Degree/ PDC/ Transcript) Verification

Verification of documents by Registrar office - within 10 days after
receiving of request from the employer or authorities.

(10) Issue of duplicate documents

Issuance of Duplicate PDC/transcripts by the Registrar office- within 10
days after receiving complete application along with all the required
documents.

Issuance of Duplicate Degree by the Registrar office — within 30 days
after receiving complete application along with all the required
documents.

(11) For PG and Ph.D. programmes

Pink form Submission: Within one month from the date of registration
in First Semester.

Synopsis
o Submission of synopsis by the students: In first semester of the
degree programme.

o Submission of the synopsis by the Dean to the DI- within 7 days of
submission by the students.
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o Synopsis dispatch from the DI office for evaluation - within 3 days of
receipt of synopsis.

o Evaluation time for synopsis - 7 days for PG and 30 days for Ph.D.

o Return of Synopsis by the DI to college by registered post- within 7
days of receipt of evaluated synopsis

e Thesis

o Yellow form submission by the Dean to the DI - 30 days before pre-
submission of thesis.

o Submission of the thesis along with required documents for evaluation
from Dean to DI - within 7 days of its submission by the students.

o Thesis dispatch for evaluation from DI office - within 7 days of
receipt of the thesis.

o Thesis evaluation period - 30 Days for PG and 60 days for Ph.D.

o Reminder to evaluator - 20 days after dispatch for PG and 40 days
for Ph.D.

o Thesis dispatch to the concerned Dean after evaluation - within 2 days
after receiving the thesis.

(12) Adherence to the Academic Charter and Accountability

To uphold the highest standards of academic excellence and
administrative efficiency, a comprehensive Academic Charter has been
established. This charter serves as the definitive roadmap for our institution’s
success, providing a clear and categorical timeline for every academic activity. It
is designed not only to maintain organizational order but, more importantly, to
safeguard the interests of our students and ensure their academic journey
remains seamless and uninterrupted.

While we trust our responsible authorities and staff to manage these
duties with the utmost diligence, it is essential to emphasize that the deadlines
outlined in this charter are mandatory. Strict adherence to these specified time
slots is a fundamental requirement for the smooth functioning of the University.
Consequently, any failure to comply with the charter or a deliberate violation of
these timelines will be viewed with serious concern.

Note on Accountability: In instances where a responsible official fails to adhere
to the prescribed schedule, appropriate action may be initiated against the
individual in accordance with university regulations. We encourage all members
of our academic community to embrace this charter as a collective commitment
to our students’ future and the long-term integrity of our institution.
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TSATT TaeraRTe Rfaar i fafaares, sarforr
ACADEMIC CHARTER

1. New Admission (T3 programmes & I Semester & forw)

Enrolment Number SieiRe & & oIt ©ET &1 3T (soft copies ) 3R scanned
photo (.jpg format #) HABAT gRT PeraTda FHRATET H FTAT HAT — Admission
ufshar & qul @1 & arg 30 fgai & Al

Trafaarer gRT Enrolment Number SiaRe fhamT ST — 3T Ut@ @ & 15 fear
P NI

ICAR Unique ID STeR? & forw &1a1 &1 3T Nodal Officer (ICAR) @ STHT &l —
Admission UfshaT & qUT @1 & d1g 30 Gt & e

ICAR Nodal Officer gRT Unique ID ST feparT ST —31TSTIAT gRT 3T U1d @1 &
15 feat & ofiax

Enrolment & faw 3maedes @l g&drdsil &I hard copy 38l gRT Ferafa
AT # SAT FAT — Midterm Examination ¥ @ & Ugal|

FAEaaTerT & ReI01d AT & Sl d Registration Cards UT@ & &1 gfehar
gl & — Registration & 07 f&l & #aR|

JfABAT gRT fAufaarea & Registration Cards STHT HIAT — Registration & 30
et & ofrav|

2.Ugol U Registered 313 (UG, PG 3K Ph.D.)

fABIAT §RT YA Semester H Registered BTAT &I AT 3R scanned photo .jpg
format #H fdufdaTerd # ST AT — Registration 1 3fad fafY & arg 15 fear
& AR

HfASBIAT §RT Timetable 3R contact details & &TT Course Teachers &I I
PAATId BRI H FHT HEATIUT 38T Ufd DFA P (UG & o) 3R DI &1 (PG
3R Ph.D. & oY) gsifchd T — Registration & @rg 5 feat & o] |

qd & gy a1 gui & et SART & gdem aRomad 9ifd @9 W Wledd (promote)
§U Uoiipd T & Supplementary list 3BT gRT Hordta drerd # ST
PIAT - T gRUTH ¥ d &l UX Registration & a1, 07 fgat & o |

Fefaarerm & deIOrs AWWT H SET A Registration Cards U@ &aAT —
Registration & 07 i&aT & iR |
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fasar g1 fAafdare@ A Registration Cards STHAT @l — Registration & 30
feat & iR

3. Result Declaration Td Correction

Midterm 3R Practical Examinations @1 IRS &1 hard copies 3TISIAT §RT Herad
PIATerI H STAT AT — Final Theory Examination & &< ¥ Ugdl |

fasrfearerar g1 Result Declaration — Academic Calendar & 38R |

Ife fopd ©F B e IRUTH # YR (correction) I HTaIHAT &1, AT 31 —
ST gRT HaTAd FAaATeT & AT . geT gRome 8ifd & & 5 &l &
IR 31ded fear S|

FEfaarery g1 GdieT uRUMeA FUR FId Aded @1 eI Y Superdad
(AeIfO1eR) &t A Srar - giet aRoTer ewom & 10 e & e |

Pordrad BT §RT Result Updating : frafaarer # 3mdea urd @ & 15 f&at
& AR

4. ST &1 Offline Mode & Online Mode # uRada (Registration/Results 3¢ & faw)

Ol & Registration Offline 8 W 3® Online ™ & forw 3fAVET gRT 3Mags
SEATASIl & WY UF/3el 3U- Gordraa (A&T{0Th) @ AT STl — Registration & 5
et & ofrav|

5. RVSKVV & Taffier sAgriaarerar & faanfday &1 Taraiaror:

it @ TAATIROT 3ea Awrfaareia & Academic Cell § — &ae Final Theory
Examination & GRTE & UTH &A1l Ig SAHABRT FH BT Pl &1 AT Aifey]

FUTATROT & TG il arel BT b GA&T UROMAT T AgAaTed & Academic
In-charge gRT HAUA &l & 33U Dean & HACTHA ¥ DFA/DI &I 3iTded
IANT - adiem gRome ai¥T 89 & 07 feal & fiaR|

FATATTRUT Y P TR/ 3EADBR Al & foU DFA/DI gRT Helfdd st
Y TEATT UTH T — BT P Hed Ul @l & arg 7 6 dobl

HIABIAT gRT FATATAROT 3UY h1 Fhipid A1 3r&dIpfad DFA/DI @l f&am S —
DFA/DI gRT ORI FeAfd uF urfd & o7 g d fiaw |

1DFA/DI FRITIT gRT ©IF & TATATARUT A IR AT — VAT grRr o
Tapfa wifd & 07 G & fiax |

FATATROT fpr 10 FEfaarey # R o & forw sitvaieat gt & & ag
BTET Pl Relieve TAT — ST STRT Bl & 05 AT & G|
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6. JNKVV & it &1 Tarararor:

OEl § TAAGROT & 3Aed hddl final theory examination & GRIA Hfelol &
Academic Cell & 1@ fpr Swar 3R aRomer & givonm & 916 g faafaare
& PordTad &l forward T ST MRV TE SATHABRT FIHT ST Y &Y Sl IR

TATATROT & e P arel ST & udiem aRond & #Aefaaread & Aaifors
UHNI gRT HAU ¥ & 3Wd 3ded HUSTAT gRT pordd i &l
AT ST G067 gRoma g d g &7 fgar & iar|

perdId Ao §RI ©F & TACIROT ¥ A U@ H & fow peraa
Sepfafa @ uF Aol - AHASAT GRT TACAROT el Wigd & 7 e &
e

Pordd BTG §RI B &l AR G I AT - FdApiaid &
Porad d FeATd Ui & 3¢ & Ml

7. Segprafa ¥ faanfdar &1 Ereiaro:

SApfafd & Porad ¥ TACRU §J U 3Hded W Forgraa Tfafdepfafa
gRT FeAld el e - fandt f TuraiaRer ¥ o @ glafia e &

for gpouRa Sagpfafd grr TuaiaRer &g uRa faareft & qut dee Rufa
& Gy gt & TATAEROT e A oy ¥ 7 AT F |

(A) Transfer Protocol and Documentation Requirements

ST Registrar, RVSKVV, Gwalior, Registrar, JNKVV, Jabalpur @I consent letter
SR AT §, df 39 e&didsl # U JfAar categorical statement enfde giam @nfew|
g statement TE TAF &AM b transfer consent 3 & AT W & 5 & F oF

& AT ¥ Ugol OF & [USe I qdiem gRomaAr 3R academic records arell T
comprehensive file receiving college & Dean Office # STHT &I JATT|

TR I GiAMd & & AT, Relieving Dean I I8 [SFAGRT &
d BT &l ARG dR X relieve HA T Tgel receiving college & Dean Office &l
QT academic dossier forward &Yl ITE Ad transfer d 3ifddA & ¢ & fow s
37far prerequisite &1

(B) Implementation and Compliance

gl oREt & Aaar gaw @a & T, RVSKVV network & fiaw i

Deans & 3H TAIHAT B TEN & oW At HT S far Srar &1 INKVY & foray
8T transferred student @I ARG AR T THHR HA F Ugel, Deans Bl Ig verify
T BT [ 3e¢ STApfafd & ST & academic history 31X results file oTa@ & 718 %1
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Note: I receiving college T BT & HITHA & Ugel G academic file Urg =& §§ %,
dr 38 ©TF @l admission & faw RO A & srgafa @@ & ool s & 303 arg
transfer order &Y & &I

(C) The Importance of Digital Integration

IE T&d PeH ©F & academic standing HI 8T & fow 3maTs &1 Rais
Ui F @9 & aRUEEaRT SF P 3RABIRG digital portal ¥ eI I@T ST Heball
Tl AN RATea & "offline" | ¥ Hhr Hfoas adr & 999 37@ET academic
progress ¥ STl & 3R 3TaeTeh Qai3it deh o1 I ugd i & STl ¢

I gAafig & & fow 6 AN archives @816 7 3R U6 B Ugd
fea & & TAN online system & 3T ®I @ THHd & AT, 3H documentation T
AT &IAT non-negotiable &1 IfE fRAT missing dossier & ®RUT BT & RUIE A
b HIE ¥ afad fhar SIm &, a1 Hdid Dean §RT ATHS I I further review
3R 3maTd FRAS & fIT Registrar, RVSKVV & AT SeTm anfew|

8. &Sl IR HAT (UG, PG 3R Ph.D. & form):
Sugperdraa (A&Tf0Th) §RTPDC 3R Transcripts IRT YA
e UG OET grRI3UfY Udsh FTHAT ar — 3ifadw gdem aRomad 6 eiwon & are|

o HEMIUTCRI ERI UMY UAh &I HcAUA AT UVl FRATT e - 3
T UTd @il & 10 Gt & iR |

e PDC 3R Transcripts IR &R FEAATAT Aolm — 3T e&aEdsr & Ty
3UIfY U9 Urd @1 dhdig 20 feal & Hiax|

(8) TIHTIUTSIT gRT PG/Ph.D. BT T PDC 3T Transcript T T

e Director Instructions @I PG/Ph.D. & MYUTY FHT AT - JaTAd HAeddTer T
& Neif0rs AT F Viva-Voce TieT & aI MYy g @19 W 7 Al &
x|

e PDC 3R Transcript ST AT — FSAATT & QY GEATdS Urd &l & 10 feat
& |

(c) Transfer Certificate (TC) 3{X Character Certificate (CC)
o HAIUTAT gRT TC 3R CC TR &AT — e Wil &l &+ 05 fear & #fiax|
(0) T FEfdaTeT gRT Caution Money aTaqd &Il

o TIT FEMIUTIT gRT Caution Money digd HIAT — e U@ B & 30
feat & ofiam|
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() 3uPporarad (AeI0F) gRT Uasid TATT UF UGl Al

o AT gRT AAUA & a1 UG T3 d 3mdea TTafaarey & dan
STAT— STE § 3 UF gl & 07 f&al & Hfia]|

o fufaTer™ g1 Ygsld UHATOT UF S AT — &&didsl Utd @ & 10 fear
& ATl

(F) SUTie

e BMElI® 3ded U Uslihd 2% (Registered Post) & FATEIHA & 3UIY HfaT —
Qe ARG o 916 3ded U1 &l WX 15 &t & oo

9. TSIl (Degree/PDC/Transcript) & AT

o MG H FAUA — Forafad HRTEA gRT fAAH1 (Employer) a1 31fApd
i ¥ gAY Urd @ 10 AT & iR

10. g&drdair ér gfafef@ (Duplicate) ST &aT

o Poadfdd HATEA R PDC/Transcripts & Ufafafll SR &ar - 3maeasd
SEFAAS & |y Qo 3mdes urg @9 & 10 &t & ol

o PouRa HRTET gRT U g Hr gfafafd Sl &ar - 3maeasd gEamas &
Y QU e U g & 30 At & ol

11. PG 31X Ph.D. Programmes & forv fa9w fa3e:
e Pink Form Submission— UUH SHATE H Ul g @ A & T AE & M|

e Synopsis:

o

o

@)

O

BTAI §RT Synopsis STHAT dAT— 3UNY UISThA Hl UAH SHATE H
3TAVET §RT Synopsis DI ®I STAT &RAT — BTEN gRI AT [T I & 7
et & iR |

DI % gRT Hedldhed & AT Synopsis ST ST — Synopsis WA & 3 AT &
A |

Synopsis HeAThel Pl AT —pGc & fow 7 &= 31X Ph.0. & forw 30 |

Uollpd 3Tk (Registered Post) gRT HEAATST &l Synopsis @I argdl —
HedTdhel Synopsis ITH &1 & 7 =t & o]

o AMYIY:

o

IfABTAT ERT DI A Yellow Form STHAT hicdl— MUAA & Pre-submission
430 g Ul
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o BT gRI DI & 3MAIS SEAMdell Afed MUAY Fedlhd &
STHAT PRAT —BHET gRT STAT AU S & 7 f&al & el |

o DI, Office gRT Hedlchel o MUTY Hofedr — MUTY UITH & 7 &l &
MR

o MYUIY Hedldhad 3Hafd: PG H forw30 3R Ph.D. & forw 60 |

o SAMUIY HeTiheTdhd! Pl THIOT UF Holl AT - PG & T MUTY i
& 20 e @1g 3R Ph.D. & T 40 G @

o DI, Office §RT Hedlhad 3 WYTY FLAATAT Bl AT —
HodThed ST MUTY Urd B b 2 fgd & e |

12. Adherence to the Academic Charter and Accountability

Academic excellence 3iX administrative efficiency & 3Tddd AN Pl TAT TEA
& fow, TP comprehensive Academic Charter TG fFAT IR—T &1 TS charter AR
FTATF T FhdT & fIT TS definitive roadmap & & H dF AT &, ST G AP
academic activity & folT Teh TUE 3R categorical timeline Y& HXAT &1 30  hddl
HIGATcHS TIIEAT TAT I@ & fow Bamsa frar = §, afed saa ot Agcagol
aq I% © 6 AR oE $ Rl d W A A1 H@F 3R Ig AT B a1 @b 6
3eTehl academic journey AT 3R fORAR T W

Telh &4 AU fAFAGR authorities 3R staff R QT #R@T & 76 & 3 dwcteai ar
370 diligence & 1Y UyaU H9n, R 8 I8 3aTs & 6 39 charter d Ids 1%
deadlines mandatory &1 fdufaarer & ga& @#dT & v 3 AEE time slots
B T H Tl IAT Teh HTURHI HTAITRAT & Hel€d®U, charter T UTeled el H
A M fABadr I1 5 timelines & ATAggIax fhaT T Seoigd IAHR fawg A
SITUITT |

Note on Accountability:

VW AFA F SRl PIs THFASR official AGTRA schedule @1 ureld & & fawer
T &, university regulations & 31JER 38 b & [A%g appropriate action Y& &Y
ST ghdl &1 & 37U academic community & T ST A Wcdlfed ad & & o
34 charter I TAR SET & AfGST 3R AR TEATA & long-term integrity & Ufd T
collective commitment & &7 H THR H|
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